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This manual lists design guidelines for commercial and residen-

tial historic properties. The guidelines include information such 

as common rehabilitation questions, recommendations for treat-

ment of architectural elements of historic properties, and guidance 

for new construction. To familiarize historic district residents 

with standard elements and features, this manual uses photo-

graphs of actual buildings and architectural details within the dis-

tricts.  

 

Design guidelines offer property owners a planning tool as they 

consider making improvements to their properties. Design guide-

lines aim to provide recommendations that encourage preserva-

tion of historic resources and their architectural and historic integ-

rity. Design guidelines provide practical assistance and direction 

to assure that improvements are compatible with the goals and 

desires of property owners and the City. Design guidelines assist 

property owners in maintaining and enhancing the appearance of 

their properties, maintaining or even improving property values, 

and enhancing the livability of historic areas.    

 

The goal of the Monroe Design Guidelines is to promote preser-

vation over alteration of historic buildings. Design Guidelines use 

terms such as repair, retain, maintain and replace in kind. Certifi-

cate of Appropriateness (COA) applications, forms submitted by 

a property owner to the City for proposed work on a historic 

building, will be reviewed with the following approach: 

 

¶ Have the property owners first considered preserving, main-

taining and repairing original or historic building features? 

Can rehabilitation that avoids removal of significant historic 

elements be accomplished?  

 

¶ When replacement of historic features and elements cannot be 

preserved, maintained and repaired, then replacement in kind 

is recommended. Replace materials with the same materials 

and with profiles, dimensions and textures to match the origi-

nal as closely as possible. Historic architectural details and 

materials can be documented through historic and/or physical 

evidence. Such documentation will aid in defining appropriate 

rehabilitation activities.  

 

¶ Upon receipt of a COA application, the City reviews the reha-

bilitation project to determine impact, compatibility, and ap-

Entrance to Executive 

Tower at 141 Desiard 

Street. 

Angel statue in the city 

cemetery. 

PRESERVATION IN MONROE  
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propriateness of proposed work to the existing structure, site, 

streetscape and district.  

 

¶ The purpose of the COA review is to insure that the proposed 

work will be compatible with the subject historic building or 

structure. Compatible rehabilitation efforts are those that respect 

historic buildings and districts and protect their architectural in-

tegrity and historic character. 

 

¶ Exhibits that need to accompany a COA application include:  

site plan (including landscaping, fences, and sign locations); 

maps of rights-of-way, drives, easements, etc.;                            

plat of existing and proposed structures;                                  

photographs;  

      façade elevation drawings;  

      signage (include size and height);  

      materials. 

 
Additionally, the design guidelines acknowledge remodeling work 

or additions that have occurred in the past and have significance in 

their own right. Nineteenth century buildings may have been under-

gone early twentieth-century remodeling, and such work reflects the 

evolution of the building over time. For example, a ca. 1890 Italian-

ate commercial building might have a storefront that was remodeled 

in the  Modernistic style in the 1930s. The design guidelines encour-

age property owners to consider preserving and maintaining these 

types of features to illustrate the influence of later historical styles.  

Design guidelines help to ensure 

that historic buildings such as this 

one at 500 Desiard Street  retain 

their historic character and con-

tinue to be vital elements in Mon-

roe.  



Preservation in Monroe    

3 Monroe Design Review Guidelines   

PROCEDURES FOR APPLICATION OF CERTIFICATE OF 

APPROPRIATENESS 

   

Before the commencement of any work in the erection of any new 

building, or in the structural alteration, addition to, or demolition of 

any existing building, any portion of which a new building, altera-

tion, or addition is to front on any public street in any historical dis-

trict in the City of Monroe, application by the owner for a Certificate 

of Appropriateness (CoA) therefore shall be made to the Heritage 

Preservation Commission (HPC), accompanied by reasonable plans 

and specifications. A CoA needs to be obtained before a Certificate 

of Occupancy and or a building permit is issued. 

 

The application form for the CoA shall be obtained from the Plan-

ning and Zoning Division Office. The application, along with any 

submittals and application fee, will be submitted to the Planning and 

Zoning Office approximately four (4) weeks before the next HPC. 

The HPC meets the first Thursday of every month, unless there are 

no applications to review. 

 

(a)  The applicant shall, upon request, have the right to a preliminary 

conference with the commission staff or the chairman or viceΆ-
chairman for the purpose of learning whether changes or adjust-

ments to the application could make it more consistent with the 

HPCôs standards. 

 

(b)  Not later than ten (10) days before the date set for the said hear-

ing, the HPC shall mail notice thereof to the applicant, the adja-

cent property owners within three hundred (300ô) feet and to all 

members of the HPC. The public notice shall state the location 

of the building or lot and the general nature of the question in-

volved. In addition, a poster shall be placed on the site indicating 

to the general public the nature of the request for the posted 

property. 

 

(c)  Notice of the time and place of a scheduled public hearing on an 

application for a CoA shall be given by publication in a newspa-

per having general circulation in the city at least ten (10) days 

before such hearing.  

 

 

 

Prior to making any changes 

to porches or other building 

features, property owners in 

the historic districts need to 

apply for a CoA (305 Park 

Avenue).  
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Below are examples of appropriate drawings  for submittal with applications for a Certificate of Appropriateness 

(CoA).  

(d) At the scheduled public hearing, the applicant for a CoA shall have the right to present any 

relevant information pertaining to the application. Likewise, the city, the HPC and its staff, 

and members of the public shall have the right to present any additional relevant informa-

tion pertaining to the application.  (The HPC shall have the right to recommend changes 

and modifications to enable the applicant to meet the requirements of the HPC.) 

 

(e)  The HPC shall act upon the application, either approving, denying, or deferring action until 

the next meeting of the commission.  Evidence of approval of the application shall be by 

CoA issued by the HPC and, whatever its decision, notice in writing shall be given to the 

applicant and the city building official. 

 

(f) The issuance of a CoA shall not relieve an applicant of obtaining a building permit, vari-

ance, or other authorization from compliance with any other requirement or provision of 

the laws of the city concerning zoning, construction, repair, or demolition. In all such 

cases, applicants are encouraged to apply first for a CoA as other city agencies will be ad-

vised by the HPC in making their subsequent decisions. 

 

(g) No building permit which affects exterior changes to a structure in an historic district shall 

be issued by the building inspector prior to the issuance of a CoA by the HPC. Even if a 

building permit is not otherwise required by the city ordinances for construction, alteration, 

demolition, or relocation of any resource, a CoA from the HPC is required. 
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Historic Districts 

Monroe's Historic Districts 

Don Juan Filhiol District 

 

Monroe's Commercial 

Historic District 
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Historic Districts 

Monroe's Historic Districts 

Louis de Alexander Breard District 
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Historic Districts 

Monroe's Historic Districts 

Henry Bry District 



Preservation in Monroe    

8 Monroe Design Review Guidelines   

THE SECRETARY of the INTERIORôS  STANDARDS FOR REHABILTATION 

The Monroe Design Review Guidelines follow the guidelines 

known as the ñSecretary of the Interiorôs Standards for Rehabili-

tation,ò set forth by the National Park Service. The vast majority 

of preservation commissions across the country use these guide-

lines as a basis for local design review and for projects utilizing 

federal funds or tax credits (see following page). The Department 

of the Interior originally published the ñStandardsò in 1977 and 

revised them in 1990. They pertain to historic buildings of all ma-

terials, construction types, sizes and occupancy and encompass 

the exterior and the interior of historic buildings. The Standards 

also address related landscape features and the buildingôs site and 

environment as well as attached, adjacent or related new con-

struction.  

 

The ñSecretary of the Interiorôs Standards for Rehabilitation,ò are 

found in Appendix A of this manual. The ñStandardsò are also 

available on-line at www.cr.nps.gov/hps/tps. This web site also 

provides information on technical aspects of restoration and reha-

bilitation including ñPreservation Briefs,ò which are excellent 

summaries of various design guidelines and building rehabilita-

tion issues provided free on-line. An illustrated version of the 

ñStandardsò is also available in paperbackðThe Secretary of the 

Interiors Standards for Rehabilitation and Illustrated Guidelines 

for Rehabilitating Historic Buildings by author W. Brown Morton 

is available through the National Park Service, and is online at 

www.nps.gov/history/hps/tps/tax/rhb/index.htm.  

The Central Savings Bank at 300 

Desiard Street. This building is a 

notable example of the Neo-classical 

style of the early 20th century.  


